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S NONG NGHIEP & PINTHANOI  CONG HOA XA HOI CHUNGHIA VIET NAM

HOI PONG XET TUYEN VIEN CHUC Pée 1ap - Tu do - Hanh phiic
$é: 115 /KH-HPXTVC Ha Néi, ngay 19 thang 12 ndm 2022
KE HOACH

T6 chirc Vong 2 (phéng vén) ky xét tuyén vién chirc vao lam viéc tai cac don vi
trire thude S& Nong nghiép va Phat trién ndng thén Ha Nji niim 2022

Thue hién Quyét dinh s6 1801/QD-UBND ngay 01/11/2022 cha So Nong
nghiép va PTNT Ha Noi vé vide phe duyét chi tiéu va K& hoach tuyén dung vién
chlic vao lam viée tai cac don vi truc thugc So Néng nghiép va PTNT Ha Noi
nim 2022; Lich tb chirc xét tuyén Vong 2 ndm 2022 theo Thong béo s6 280/TB-
HDXTVC ngay 19/12/2022 cta Hoi déng xeét tuyén vién chirc S& Nong nghlep va
PTNT Ha Noi nam 2022. Hoi dong xét tuyén vién chirc S& Néng nghiép va PTNT
Ha Néi xdy dung K& hoach t6 chitc Vong 2 (phéng vén) nhu sau:

I. Muc dich, yéu cau:

T chic Vong 2 (phdng vén) dam bao ding cdc quy dinh cua Phéap luat
trong xét tuyén vién chtc.

IL. Thoi gian, dia diém va s6 hrgng phong thi:

1. Thoi gian:

Thi sinh du xét tuyén Vong 2 (phong Van) theo Théng béo sé 279/TB-
HDXTVC ngay 19/12/2022 ctia Hoi dong xét tuyén vién chirc S& Nong nghiép
va Phat trién nong thon Ha Noi vé viée théng bao danh sach, sd bao danh,  phong
thi, ca thi theo nhém chuyén nganh thi sinh du thi (Vong 2) ky xét tuyén vién
chitc vao 1am viéc tai cac don vi truc thudc S¢ Nong nghiép va PTNT Ha Noi
ndm 2022:

- Ngaythi0l:

+ Sang (Ca 1) co mat tai diém thi tir 07 gicr 30 phut ngay 24/12/2022 dé
lam thu tuc kiém tra gidy t& tily than, goi vao phong thi va du thi phéng vin mon
nghiép vu chuyén nganh.

+ Chiéu (Ca 2) co mét tai diém thi tir 13 gio 30 phut ngay 24/12/2022 dé
lam th tuc kiém tra gidy to tiy than, goi vao phong thi va du thi phong vén mdn
nghiép vu chuyén nganh.

- Ngay thi 02;

+ Sang (Ca 1) c6 mat tai diém thi tir 07 gid 30 phut ngay 25/12/2022 dé

Jam thi tuc kiém tra gidy to tiy than, goi vao phong thi va du thi phéng van mon
nghiép vu chuyén nganh.

+ Chiéu (Ca 2) c6 mat tai diém thi tir 13 gio 30 phut ngay 25/12/2022 aé
lam th{ tuc kiém tra gidy to tiy than, goi vao phong thi va du thi phong vén mén
nghiép vu chuyén nganh.
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2. Dia diém va s6 lrgng phong thi: T6 chic phong van tai Hoc vién
N(‘)ng pghiép Viét Nam: Thi tran Trau Quy, huyén Gia Lam, thanh phd Ha Noi;
tdng sb 387 thi sinh. S6 lugng phong thi, gom:

Ngay thi 01:

+ Ca thi sang: 17 phong;

+ Ca thi chiu: 17 phong.

Ngay thi 02:

+ Ca thi sang: 08 phong;

+ Ca thi chidu: 12 phong.

I11. Chun bi co s& vt chit tai diém thi:

- S& Néng nghiép va PTNT Ha Noi chudn bi ddy du co s& vét chat theo
noi vdung tai K& hoach so 112/KH-HPXTVC ngay 19/12/2022 cuia Hoi dong xét
tuyén vién chue So Nong nghiép va PTNT Ha No;

- Hoi ddng xét tuyén vién chic S& Nong nghiép va PTNT Ha Noi co vén
ban dé nghi Cong anUThe‘mh pho Ha Ngi phoi hop dé dam bao an ninh, an toan
trong sudt qua trinh t6 chire ky xét tuyén vién chrre.

IV. T chirc phéng van: (C6 phu lyc chi tiét kém theo).

V. Nhiém vu cu thé thanh vién Ban Kiém tra, sat hach:

1. Trudng ban Kiém tra, st hach: Ong Nguyén Manh Phuong, Phé Gidm
dbc S& Néng nghiép va Phat trién néng thon Ha Noi:

- Phu trach chung, ¢ trach nhiém gipp Hoi d(")ﬂg xet tuyén vién chec,
phén cong nhiém vu cho thanh vién Ban Kiem tra, sat h:;}ch chuan bj co so vat
chét va to chure thuce hign phong van, cham diém phéng van theo ding K¢ hoach
va quy ché thi theo nguyén tac mdi thi sinh dy thi phai c6 it nhét tir 02 thanh
vién trd 1én cham diém;

- Nhéin va bao quan dé thi theo quy dinh;

- Chiu trach nhiém kiém tra, don dc"')‘c va giai quyét cac sy viée bét thuong
xay ra tai diém thi (néu c6) theo tham quyén;

- Téng hop két qua diém phoéng vAn kém theo timg phiéu cham djém qéi
voi timg thi sinh, dyng trong tai d4n kin va niém phong; Ban giao phiéu cham
diém phdng van, cac loai bién ban, bang ky tén danh sach du thi cho Uy vién
kiém Thu ky Hoi dong xét tuyén vién chuc;

- Giit bi mat két qua diém phong van.

2. Phé Trudng ban Kiém tra, sat hach: Ong Pham Van Cuong, Pho Giam
dbc Hoc vién Néng nghiép Viét Nam gitp Truong ban Kiém tra, sat hach phoi
hop trong cOng tac quan ly gidm khéo, giam thi va cac thanh vién khac; bao cao
cac tinh huong phat sinh trong qud trinh to chirc phong van. Gitr bi mat két qua
diém phéng van.
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3. Thu ky ban Kiém tra, sat hach: Gilip Truéng ban Kiém tra, sat hach
pho bién noi quy, quy ché thi; soan thao bién ban hop, bién ban giao nhén dé thi,
phiéu chdm diém phong van cia Ban Kiém tra, sat hach; giao van phong phim,
tai li€u cac phong thi cho Giam thi 2; kiém tra phleu chim diém phdng van trude
khi gidm khao ni€ém phong tui dung phleu chim dlem phong van; bao cao cic
tinh huong phat sinh trong qué trinh t6 chitc phong van. Giit bi mat két qua diém
phong van.

4. Cac Uy vién khac:

- Cing Thu ky Ban Kiém tra, sat hach thuc hién céc nhiém vu theo sy phin
cong: Kiém tra co s& vat chét céc phong thi; phat van phong pham va tai liéu cac
phong thi; thu dé thira; tong hop s6 thi sinh bo thi; vi pham quy ché thi; kiém tra
phleu chim diém phong vén trude khi giam khao niém phong thi dung phiéu
chdm diém phong vén; tip hop danh sach du thi, ding bit dé gach mdt nét glua
dong ctia nhimng thi sinh b6 thi trong danh sach du thi; tip hop cac loai bién ban vi

pham quy ché, sy viéc bat thuong,... va nhimg vét chimg vi pham ndi quy, quy
ché thi;

- Thyc hién céc nhiém vu khéc theo sy phan céng ciia Trudng ban Kiém
tra, sat hach.

5. Gidm khao: Lam cdng tic phong vén va cham diém phong vén thi sinh
theo sy phén cong clia Ban Kiém tra, sat hach dam bao ding ndi quy, quy ché
thi, cu thé:

- T chirc phong vén va chim diém phong Van thi sinh theo ding dap an,
huong dan cham diém, thang dlem cla dé phong van; bdc thim phong phong
vén; di chuyén v& phong phong vén, t1ep nhéan dap an cta cac ma da thi tir giam
thi; thuc hién kidm tra 1 1an nita gidy to tuy thén cla thi sinh; phong van thi
sinh; mbi gigm khao chim trén phleu chim ciing dép an tuong tmg kem theo;
tdng hop diém cta thi sinh; thu gidy chudn bi bai, dé thi ca thi sinh; cho thi sinh
ky vao 02 danh sach du thi; tdng hop diém vao danh sach dy thi (02 ban theo
mau).

- Bao céo cac diu hidu vi pham trong qua trinh t6 chirc phong vén voi
Tru(mg ban Kiém tra, sat hach va kién nghi hinh thic xur ly. Lap bién ban ddi
thoai cac bai thi 1éch diém theo quy dinh; 1ap bién ban va ban giao bang tbng hop
diém va gidy chudn b bai di niém phong cho Truéng ban Kiém tra, sat hach;

- Giit bi mat két qua diém phong van.
6. Giam thi: Lam céng tac coi thi theo sy phin cong cua Ban Kiém tra, sat
hach dam bao ding ndi quy, quy ché thi, cu thé:

6.1. Giam thi 1: Kiém tra phong thi; 18p bién ban xac nhén tinh trang thi
dung dé thi va dap an; goi thi sinh vao phong k¥ thudt, kidm tra gidy to tiy than,
cho thi sinh rit ngau nhién dé phong vin; gidm sat thi sinh ghi ma dé vao danh
sach bdc ma dé thi va ky tén; giam sat thi sinh ghi ma dé vao danh sach béc ma de
thi va ky tén; giam sat thi sinh chuén bi bai; truc tai phong k¥ thuét; téng hop sb




lugng dé thi va dap an phat ra, s& d& thi va dap an con lai va ghi déy du théng tin
trén t0i dung & thi va dap an; ban giao dé thi va dép an con lai cho Trudng ban
Kiém tra, sat hach.

6.2. Giam thi 2: Phét giay chudn bi bai, cho thi sinh ghi day da théng tin
trén gidy chuén bi bai; gidm sat phong thi; rat dap an (di dugc niém phong)
twong Umg v&i mi dé thi thi sinh bde duge; ban giao dap an cho giam khao ky
vao bién ban nhan dap an con nguyen niém phong; dua thi sinh sang phong
phong vén; ky tén giam thi tai gidy chudn bi bai phong vén; tong hop so lugng
d thi va dap an phat ra, s6 dé thi va dap an con lai va ghi diy ¢t thong tin trén ti
dung dé thi va d4p 4n; ban giao dé thi va dap an con lai cho Trudng ban Kiém tra,
sat hach.

6.3. Gidm thi 1 + Giam thi 2:
- Phat hién, nhic nho, giai quyét cac trudong hop vi pham quy ché thi (theo

mau) trong phong thi, 1dp bién ban (co két luan hinh thic ky ludt), truong hop
dic biét bao Trudng ban Kidm tra, st hach dé xem xét, giai quyet

- Kiém tra danh sach dy thi, ddm bao ding ho tén, sb bao danh, xép gidy
chuén bi bai phéng vén theo thr tu danh sach du thi, dung but do gach tén
nhu’ng thi sinh bé thi trong bang ghi tén du thi, téng hop so thi sinh bo thi xudng
cudi bang ghi tén dy thi.

7. Trudng hop trong qua trinh to chirc, thue hién phéng véAn néu co su viée
bét thuong (di mudn chua phat dé, dm dau,...), giam thi lam cong tac thi 14p
bién ban theo miu Bién ban sy viéc bat thuong va cho thi sinh du thi; thi sinh
quén chimg minh nhan dén cho lam cam két theo mau va cho thi sinh dy thi./. %,
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QUY TRINH THI PHONG VAN KY TUYEN DUNG VIEN CHUC SO NONG NGHIEP VA PTNT HA NOI

NAM 2022

Néi dung cong viéc

Thei gian
Giam thi 1

Giam thi 2

Giam khio chim phong van

Thi sinh

A. SANG NGAY 24, 25/12/2022

I. Khai mac ky thi va Hop ban Kiém tra, sat hach

6h30° — 7Th00’

Béc thim can b coi thi, Ban giao dé thi

7h00° — 7h30° | Khai mac ky xét tuyén

IL. Goi thi sinh thi nhét vio chuén bi phéng van

- Lap bién ban xac nhén tinh - ’B(“’)c thim phong phong
trang tai dung dé thi va dap van - Thi sinh thir nhat thue
an hién boc ngau nhién dé
. G? ! th-1A31nh vao p h01‘1g l‘(y - Phat gidy chuin bi bai, cho thi; R
, , thudt, kiém tra gidy to tuy | . .  ah g et . - Ghi rd ma dé va ky tén
7h30° — 7Th40 . , . . => | thi sinh ghi diy du théng tin ) . Y
than, cho thi sinh rat ngau |, . . AR vao danh siach boc dé
cn AX 1 2 trén phiéu chuén bi bai. .
nhién dé phong van. thi; .
- Giam sat thi sinh ghi md - Nhén va ghi day do
d& vao danh sach boc mi dé théng tin trén giay
thi va ky tén. chuén bi bai
- Giam sat phong thi. - Di chuyén vé phong
- Rt dap an (dd dugc niém | phong van, tlep nhén dap an
] phong) tuong {mg vol mi dé | clia cac ma dé thi tir cdn bd )
7h40° — 7h5%’ - Giam sat thi sinh chuén bi | thi thi sinh bée dugc. coi thi. Chuan bi bai phong
- . . C A Van theo mi dé da bdc
bai - Ban giao dap an cho can bg nodu nhién
chém phéng vin (Gidm khio g
ky vao bién ban nhan dap an
con nguyén niém phong)
. . Cho thi sinh dén dé phong | - Di chuyén sang phong
7hS5’ —8h00° | - Truc tai phong k¥ thuat Dua thi sinh sang phong| ;1) phong van theo huéng
phong van 3o A .
dan cha can bd coi thi




Noi dung cong viéc

Thoi gian

Giam thi 1

Giam thj 2

Giam khao chim phéng vin

Thi sinh

IIL. Thi sinh thir n

hét thye hién thi phéng vAn, Thi sinh thir 2 chuén bi

- Goi thi sinh tho 2 vao
phong ky thuat, kiém tra
gidy t& tlly thén, cho thi sinh
rqt ngiu nhién d& phong

- Phét gidy chuin bi bai, cho

8h00” — 8h10’ thi sinh thir 2 ghi day da thong
van. tin trén phiéu chuén bj bai
- Giam sat thi sinh ghi ma T
dé vao danh sach béc mi dé
thi va ky tén.
- Giam sat phc')ng thi.
- Rat dap an (dd duge niém
phong) tuong tmg v6i mi dé
h10° — 8h25° _ Giam sét thi sinh tht 2 | thi thi sinh béc dugec.

chuin bi bai

- Ban giao dap an cho can b
chdm phong vén (Gidm khao
ky vao bién ban nhin dap 4n
con nguyén niém phong).

8h25° — 8h30’

- Truc tai phong k¥ thuat

- Dua thi sinh thir 2 sang phong
phong véan

- Thuc hién kiém tra 1 lan
nifa gidy t& tiy than cia thi
sinh;

- Phong van thi sinh;

- M&i can bd phong vén
chim trén phiéu chdm cung
dip an tuong tng kém theo.
- Téng hop diém ciia thi
sinh

- Thu gidy chudn b bai, aé
thi cua thi sinh;

- Cho thi sinh ky vao 02
danh sdch dw thi.

- Xuét trinh gidy t& tity
than ¢6 anh;

- Thi sinh thir nht thuc
hién bai thi phong vin;

- Ky vao 02 danh sach
dy thi va nop lai gidy
chudn bi bai, dé thi

IV. Cic thi sinh tiép theo thyc hién theo quy trinh tai muc IIL

V. Tong hop diém phéng véan theo tiéu ban chim phéng vin

11h45’ — 12h00°

an

- Téng hop sb luong d& thi va dap 4n phat ra, sd dé thi va dap
&n con lai va ghi diy di théng tin trén tai dung dé thi va dap

- Ban giao dé thi va dap 4n con lai cho Héi dong thi.

- Téng hop diém vao danh
sach du thi (02 ban theo
mau);

- Lap bién ban dbi thoai cac
bai thi léch diém theo quy
dinh

- Lép bién ban va ban giao
bang tdng hop diém va gidy
chuén bi bai di niém phong




Thei gian

Noi dung cong viéc

Giam thi 1

Giam thi 2

Giam khio chdm phéong vin

Thi sinh

cho Hbi dong thi.

B. CHIEU NGAY 24, 25/12/2022

1. Hop ban kiém tra, sit hach

13h00’ — 13h10°

- Hop Ban Kiém tra, sat hach, diém danh, nhan dé thi tir Hoi dong

- Thi sinh cho _goi vao
phong thi, xuat trinh
CMND/CCCD

13h10° — 13h25°

- Béc tham phong phéng van

13h25° - 13h30°

- Lap bién ban xé4c nhén tinh tai dyng dé thi va dap an

I1. Goi thi sinh thir nhit vao chuin bi phong vin

13h30° — 13h40°

- Goi thi sinh ddu tién vao
phong k¥ thuét, kiém tra
gidy t& tity than, cho thi sinh
rat ngdu nhién d&é phong

van.

- Giam sat thi sinh ghi ma
dé vao danh sach du thi va

ky tén.

- Phat gidy chuan bi bai, cho
thi sinh ghi déy du thong tin
trén phi¢u chuén bj bai.

- ,Béc tham phong phoéng
van

- Thi sinh thir nhét thac
hién bbc ngiu nhién dé
thi;

- Ghi rd ma dé va ky tén
vao danh sach thi;

- Ghi ddy do théng tin
trén gidy chuan bi bai

13h40* — 13h55°

- Giam sat thi sinh chudn bi

- Giam sat phong thi.
- Rat dap 4n (d3d dugc niém
phong) twong Ung voi ma dé
thi thi sinh béc duogc.

- Di chuyén vé phong
phong van, tiép nhan dap an
clia cac ma dé thi tir can bod
col thi.

- Chuan bj bai phong
van theo md dé di boe

bai - Ban giao dap an cho can b neiu nhién
chim phéng vén (Gidm khao &
ky vao bién ban nhin dap an
con nguyén niém phong).
.. . Cho thi sinh dén dé phong | - Di chuyén sang phong
13h55 — 14h00° | - Truc tai phong ky thuat | -, D@ (hi sinh sang phong | 0. phong vén theo hudng

phéng vin

dan cua can b coi thi




Thoi gian

N§i dung cong viée

Giam thi 1

Giam thj 2

Giam khéao chAm phong van

Thi sinh

II1. Thi sinh thirn

hét thye hién thi phéng vén, Thi sinh thir 2 chuén bi

14100’ — 14h10°

- Goi thi sinh thir 2 vao
phong k§ thuit, kiém tra
gidy to tiy thén, cho thi sinh
rit ngau nhién dé phéng
vén.

- Giam sat thi sinh thir 2 ghi
mi d& vao danh sach bdc ma
dé thi va ky tén.

- Phat gidy chudn bi bai, cho
thi sinh thir 2 ghi day da thong
tin trén phidu chudn bi bai.

14h10° — 14h25°

- Giam sat thi sinh tho 2
chuén b1 bai

- Giam sat phong thi.

- Rat dap an (da dugc ni€ém
phong) tuong Gng véi ma dé
thi thi sinh béc dugc.

- Ban giao dap an cho can bo
chidm phong vén (Gidm khao
ky vao bién ban nhin dap én
con nguyén niém phong).

14h25" — 14h30°

- Truc tai phong k¥ thudt

- Pua thi sinh thtr 2 sang phong

phong vin

- Thuc hién kiém tra 1 lan
nita gidy t& tiy than cua thi
sinh;

- Phong vén thi sinh;

- M&i can bo phong vén
chém trén phiéu chdm cing
dap an tuong umg kém theo.
- Téng hop diém cta thi
sinh

- Thu gidy chudn bi bdi, dé
thi cua thi sinh;

- Cho thi sinh ky vao 02
danh sdch dw thi.

- Xuét trinh gidy to tuy
than ¢6 anh;

- Thi sinh thir nhét thuc
hién bai thi phéng vén;

- Ky vao 02 danh sach
du thi va ndp lai gidy
chuén bi bai, dé thi

IV. Cac thi sinh tiép theo thye hién theo quy trinh tai mye IIL

V. Toéng hop diém phong vin theo ban thi, héi thi

17h45° — 18h00°

an

- Téng hop s hrong dé thi va dap 4n phat ra, s6 dé thi va dap
an con lai va ghi diy d0 thong tin trén tii dung dé thi va dap

- Ban giao dé thi va dap an con lai cho Hoéi ddng thi

- Tong hop diém vio danh
sach du thi (02 béan theo
mau);

- Lap bién ban d6i thoai cac
bai thi 1éch diém theo quy
dinh

- Léap bién ban va ban giao
bang tbng hop diém va giay
chuén bj bai d3 niém phong
cho Hoi ddng thi.




Luu ¥: Gidm khéo cham thi, giam thi phong thi va thi sinh khéng dugc hiit thudc; khéng duge sir dung céc loai dd ubng ¢6 cdn
hodc chat kich thich; khéng dwgc siv dung dién thoai di dpng, may ghi &m, may anh, mdy vi tinh, cdc phuong tién k¥ thuat thu,
phat truyén tin, phuong tién sao luu dir lidu, thiét bi chira dung, truyén tai théng tin khac trong phong thi.
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